Dreamweaver MX Workshop~CIRT Created by AMV (CIRT~2003)
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. When you start Dreamweaver the largest area on your screen will be the document
window. Thisiswhere you will design your web pagesin the WY SIWY G interface (What
you seeiswhat you get!)

. Parts of Document window

1 Toolbar-holds shortcuts
2. Content area-middle bar
3. Status Bar-bottom bar

. Y ou can type directly into the document window or use the Insert panel or Insert menu to
add text, graphics, or links to pages. The flashing cursor in the document window shows
where the current insert point islocated. Layout view mode discussed later will show you
how to have more control on your page layout.

. Manipulating text, graphics-similar as word processors-select graphic or highlight text and
cut, copy, paste.



Set up alocal site

The most common approach to creating a website using Dreamweaver is to create and edit pages
on your local drive, and then upload copies of those pages to aremote web server to make them
publicly available. We can also copy our files right into First Class Home Page asasimple
alternative to the ftp process.

You'll create a site definition using the Site Definition dialog box. Y ou can fill in this dialog box
in either of two views: Basic or Advanced. The Basic approach guides you through site setup step
by step
To define asite:
1. Choose Site > New Site. (That is, choose New Site from the Site menu.)
The Site Definition dialog box appears.
2. If the dialog box is showing the Advanced tab, click Basic.

The first screen of the Site Definition Wizard appears, asking you to enter a name for your
site.

3. In the text box, enter a name to identify the site within Dreamweaver. The name can be
anything you want. For example, you
SEfinibion.ls o could name the site your school name.
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4. Click Next to proceed to the next step.

5. The next screen of the wizard appears, asking if you want to work with a server technology.
Select the No option to indicate that for now, this Siteis a static site, with no dynamic pages.
Click Next to proceed to the next step.

6. The next screen of the wizard appears, asking how you want to work with your files.

Select the option labeled “Edit local copies on my machine, then upload to server when ready
(recommended).”

There are avariety of ways that you can work with files during site development, but for the
purposes of this lesson, choose this option.

7. Thetext box alows you to specify afolder on your loca disk where Dreamweaver should
store the local version of the site' sfiles. It's easier to specify an accurate folder name if you
browse to the folder rather than typing the path, so click the folder icon next to the text box.

At school make sure you place your folder in your “h” drive.

Click Next to proceed to the next step.

8. The next screen of the wizard appears, asking how you connect to your remote server.
For now, choose None from the pop-up menu. Click Next to proceed to the next step.
The next screen of the wizard appears, showing a summary of your settings.

Click Doneto finish.

9. Andert appearsto tell you that Dreamweaver will create a site cache. The site cache isaway
for Dreamweaver to store information about the site, to make various site operations faster.

10. Click OK to dlow Dreamweaver to create the site cache.

The Site panel now shows the new local root folder for your current site, and an icon to let you
view all of your local
disksinahierarchical =
treeview. Theiconis [

labeled Desktop &
(Windows) [Site Assets|
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The Site panel normally shows all the files and foldersin your site, but right now your site doesn’t
contain any files or folders. When there are filesin a site, thefile list in the Site panel actsas afile
manager, allowing you to copy, paste, delete, move, and open files just as you would on a
computer desktop
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Thisismost common of the design
elements. Thisincludesimages, tables, embedded objects, navigational barsand imagerollovers.

Hyper link-adds a common web link to a page

o e

Email link- Insertsalink into the document so the user can email a specific contact.

Anchor-Insertsabookmark into the document so that alink can be created that attachesdirectly to
a specific portion of the page.

Table-The use of tables can give you true control over the content placement within your page.

ooooo

¢ Layer-Used to position elementsto exact pixel coordinates, resulting in extremely precise layouts.

Image- Using the image tool, you can quickly insert an imageinto your document

Image placeholder-K now you want to add an imageinto your document, but don’t havethefileready
yet? Just add a placeholder for now.

@] FireworksHTML-The macromedia Fireworksimage optimization program generatesits own
HTML for rollover images, menu bars, and other special effects. Toinsert an HTML file built by
Fireworksintoyou HTML, click thisicon.

. Flash-Easily insert Macromedia flash elementsinto a document. (Vector animation)

i
E] Rollover Image-Signal on/off states of buttons on Web sites, click on therollover icon, tell
Dreamweaver M X what you want the on and off stateimagesto befor your button.

=« Navigation Bar-Clicking thisicon enablesyou to quickly createarollover navigation bar out of a
series of on and off images.

Horizontal rule-Creates dividing horizontal lines.

Date-Insertsthe date and/or timeinto the document. Includesan option to automatically updatethe
date as soon asthe document is saved.

Tabular Data-A common use of tablesisto create an online display of existing data such as
spreadsheet calculations. You can easily import a text file containing this data directly onto your
web.

«':>_—| Comment-Allowsyou toinsert text that won’t be visible on the page when viewed with a browser.

Tag chooser-Used for picking tagstoinsert intothe HTML document.



{0} Layout
EE] Layout Cell-draw atable cellsin an empty area of your pageor inside alayout table.

Layout Table-draw atablein an empty area of your page or inside another table.

Text
Text formatting functions;
novisual HTML objects. Useful mainly to those working directly with source code.
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Note: The properties on the bottom left hand side of your working area to find your word editing menu.

Tables
Insertsthetable objects (also available in the Common panel) and provides shortcutsfor inserting the
HTML source code.

Frames

Preconstructed framesetsfor laying out siteswith MrmMEE O E = = A A
the need to manually design the commonly used

frame schemes. Used to divide up the browser into separ ate virtual screens.
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Forms _

Text fields, radio buttons, and everything you need to put together input forms. The elements of forms
enablesthe userstoinput datain asimpleand familiar way.(Wewill not be using thisto create school
webpages).

Templates

Elementsfor building template Web pagesto distribute editing By [
responsibilities. ( Not used in an elementary school, usually this

responsibility falls on one person).
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Special charactersand symbolsthat cannot betyped directly into the design view

Media, Head, Script and Application aretabswhich arefor the advance web designersand will not
be covered in thisinservice.



Creating Your Own Site

Develop a SiteMap
Much likea storyboard “maps’ out the scenes of a play or film, asitemap isa visual representation of the
pages, sections, and linkswithin a Web site.
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indesx hitrn "‘l Principal's Message. htrn "‘l UpCorning Events. htrn "‘L Untitled-3 "‘L Llntitled-fil StaFF.htm‘
‘body: B3 % BZY Wit 1sec

On the bottom of your
workspace you will see
all of your pagesin atab
format. Select an

s Untitled page and then

File/Save.

Savein: | ) My SchoolWeb dosv@r folder.
Birdecht ‘Don’t forget to create
indez:.him .
&]Principal's Message.hitm and Image folder.
€lstaff.htm File Name: Principal’s
&]UpComing Events.hitm Message
Save
Do thisfor al of your
pages. You will seethe
title for each page
File name: ‘Untitled—él.htm ‘ [ Save J appear on the bottom
Sawve as type: ‘AII Documents (*htrm;* html* shtm* shiml* hta“f + ‘ [ Cancel ] tab.
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— Inthe site panel right mouse click onto your

Title your home page with your school’s
name. Thisisthe name that will appear in
the browser’ stitle bar when the pageis
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more than a grid of cells, each of which s
can contain whatever content you' d like: text, images, other tables, and so on. What makes tables
complicated are the number of attributes and operations that can be performed on them and the cells
that make them up.

Let'sInsert a Table and Images/Text on our Index Page.
From Menu Bar Select

2
View/Table View/Standard e e m e
From the common tab move to tables. O | &y % =
Select the insert table | LayaLt Viet
button gi
Ros, | 3 Cel Padding: | 5
A dialogue box will appear... Columns: | 3 Cell Spacing: | 5
Set the following attributes width: | 100 ||percert v
; Help
OK Border: |©
Cell Padding-How many pixels of
padding are around the inside edges of

atable cell
Cell Spacing- The number of pixelsto be added to the outside edges of table cell.

Width-Widths specified as percentages grow and shrink with the overall size of the browser
window.

Border-The width, in pixels, of the border to be drawn around the table (0 for no borders).

Adding Content

Merging/Splitting Cells -Select modify from the menu bar, table, merge cells or highlight table
cells, right mouse click and select table-merge cells from the box that appears. etc.

Merge thefirst row of cells. Type your School’s Name.
Asyou click into atable cell to type in the captions, use the properties pand to set the horizontal



alignment-center, vertical alignment to middle and the width to 50%.

Selecting and Resizing Tables, Cells, and Rows

Size of Cell: move the cursor to edge of the table’ s boundary, cursor turnsinto vertical lines, click
and drag boundary so that it moves.

Y ou can force Dreamweaver M X to choose atable cell rather than its content by holding down the
control key and clicking the cell. Select the row in the same fashion-move cursor so it isjust
touching the dotted boarder in front of the row, click will highlight all the cellsin the row.

Precise Positioning-Create a table

Cell padding and spacing should be set to 0 in the properties will ensure that the contents of your
table cell will be exactly where you want them, not dightly skewed by the boarder.

Joining Cells and Nesting Tables:

to merge cells select the at key and clicking in the cell to select, must be continuous blocks
of cells, select modify-menu’ s table option... other effects

Slit Cell-Using the split cell option will create new cells in the selected table cell. Y ou will be
prompted for the number of rows or columns to cresate.

Insert Row/Column-The insertion features will insert a new row or coloumn directly before the
currently selected cell. Choose the Insert Row or Columns item to choose what you want to insert
and where (before or after the current selection) you want to insert it.

Delete Row/ Column Span-Removes the row or column that contains the currently selected item.

Increase Row/Column Span-The row span and column span for acell can be increated with these
options, you will need multiple cells selected for this frame.

Decrease Row/Column Span-If acell is spanning multiple columns or rows, decreasing the row or
column span will shrink the current cell back to original position.

The Positioning Compromise:

Setting exact pixel size for tables and their cellsets the page designer position everything
perfectly. Cells based on percentages will expand as the size of the browser isincreased.

Y ou can take this one step further by not setting any widths or heights for table cells. Thisletsthe
content of the page drive its own layout.

Y ou can clear cell heights and widths in menu modify then select clear cell.
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Layout Yiew

After switching to layout mode there are two new tools you can use.

1. Layout Table-Y ou will draw alayout table in aregion where you want total control, you can
precisely position page content.

2. Layout Cell-can be moved and resized after they are added to alayout table. Clicking and
dragging the edge of a cell will move it within the table region. Clicking the border of the cell a
single time will highlight the cell and add resizing handles to it.

3. Asyou draw layout cells, small menus showing the current column width are added to the top of
the layout table. These menus give you even greater control. Clicking one of the menu headings
reveals a pop-up menu with options to control the cells and how they are generated:

. Make Column Autostretch-Sets the column so that it will automatically grow as needed to fit
the content.
. Add Spacer Images-Some browsers have problem keeping table cells to right size unless

the cells actually contains content. Dreamweaver uses “ spacer” imagesto fill the cells.
These are single pixd transparent images that are stretched to the appropriate width and

height.
. Clear Cell heights-removes al height information from the cellsin the table.
. Make Cell Widths Consistent-Generates equally sized cells.
. Remove All Spacer Images-Removes any spacer images that have been added to the table
. Remove Nesting-If you have nested tables to create alayout this option will flatten your

designinto asingle table

Y ou can switch back to normal design by selecting view in the tool bar and table view-standard
view.

Spell Checker

Choose check spelling from the text menu

Preview in Browser-sub menu within the File menu
Preview in both explorer and netscape

To add both browsers to your view-

Go to Edit Preferences, Select “Preview in Browser”
select + to add Netscape (you much make sure that you
have downloaded Netscape




Images.
To insert images-make sure cursor islocated
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Properties of images

Name-below the image, 14k you may put in aname for your image.
Width/Height

Scr: The URL to the image that will be displayed

Link-1f animage isto be used as alink add the URL in thisfield.

Alt-Alternative text to be displayed in case the images can’t be viewed or is to be read aloud by
browsers for the visually impaired. Use this feature often.

V space/HSpace-Set vertical and horizontal padding around the image
Target-Only used if imageisalink. Thisisusually left blank.

Low Src-Rarely used-sets image to black and white for quick display in browser while high
resolution loads up.

Border-Border around image
Align-Determines where an image will liein relation to objects that are next to it.




Horizontal Rules:

. separates different types of contents
. Go to insert-horizontal line
. It will be insert wherever your cursor is located
. Onceinserted check out it’s properties panel-width, height, and aligment aswell as an
option to enable or disable shading of the rule.
Links-
F @ Linksisahot spot which takes
readers from one page to another
Text: | Principal's Message or one spot on the page to another
| Heb |

Help your cursor where it should
appear, then click the Hyperlink
| Accesskey: object intheinsert panel. This
dialogue box will appear...

Tite: Principal's[t{]esssage

. Text: Principal’s Message

. Click the folder next to Link: Choose Principal’ s Message.htm file directly from your site
directory.

. Tab Index: Setting atab index chooses the order in which the link will be highlighted when
the users press Tab to navigate the page.

. Access Key: Thisisakeyboard shortcut that can be used to access the link directly (not
used often).

Second way to add links:

1 Highlight word that needs to be linked “Principal’ s Message”

2. Using the link field in properties type in the word “principal’ s message.html
3. Press enter

Third way to add links:
1. Highlight word that needs to be linked “Principal’s Message”.

2. Open your site file windows so you can see principal’ s message.html.
3. In properties, target, use your mouse to drag from the crosshairs to the file in the site
window.

Y ou can go back anytime and edit exisiting links through the Modify menu’ s Change Link option, or
by editing existing links through the Modify menu’s Change Link option.

To Preview your web-Go to menu bar, file, Preview in Browser.






