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Violence, Harassment, Discrimination
Formal Complaint Form

Employee Name: Position: _

Principal/Supervisor: Date:

Name (s) of individuals(s)
you are lodging a complaint
against

Position:

Description of Complaint

Include as much information about the complaint as possible. This includes:
» Dates and times of the harassment

* Where it occurred
* What happened
» Whether you are aware of anyone else who has been s  ubjected t the same
actions by this individual
You may attach additional sheets if necessary:

L:\Hnwebpage\human resources\FORMAL COMPLAINT FORM.doc



Page |2

Potential Witnesses

List any individuals who may have information about
observed the conduct in question,

the complaint, or who have

Your Response

Outline what you have done in response to this prob
including speaking to the person you are complainin
your concerns with someone else.

lem to date, if anything,
g about or if you have raised

Complainant’s
Signature:
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Date:




