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August 2011
To all Employees of the London District CatholichSol Board:

We are excited to announce that we have upgradeuitBimdExpress
(SFE), our automatic employee absence / substallieg system, to the latest
and greatest version! The new version we haveitramad to is very similar to
what you are accustom to using, however, therelaages including a new look.
The changes are designed to expand absence artifutelmsanagement
capabilities.

The Log In Screen has a new look —

Welcome to SmartFindExoress!|

Ifyou have not registered with the SFE systern, please call
S B88-321-1234 @ and when prompted for yvour access 1D and
your PIN, use your Employee D followed by the "*' key.

e €5chool

S@LUTI@N S
\—-=/ SmartFindExpress*
Please click on the following link to view the "How to Access

SmanFindExpress viden"

Please make sure to update your email address in your .
prafile to receive important messages and recover your PINL |8

Guestions? Call ‘== -/ 407.123.1234 & or Email me: Rasanne

Brown | |userp

|. j Password

Trouble signing in?

-
-

Your Home Page is very similar to what you are feanwith, however the menus have
been moved from thieft side of the screen to acrofise top of the screen —

> eSchool

—-’/ SmarszdExpress

Profile Help = Sign Out

Home Create an Absence Review Absences Abzence Approval

Welcome Lisa Morris Todayis Hovember 16, 2010 11:01 AM

Please make sure to update your email address in your profile to receive imporant messages and recover your PIN!
Questions? Call (E= » 407.123.1234 & or Email me: Rosanne Brown

Emplovee Anhouncements
Please be reminded that after 5 consecutive "Sick Leave" absences you must submit 3 physician's statement to the Personnel Office.

Location Announcement for All Locations
Welcome to the New and Improved SmarFindExpress 2.01
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If you have multiple roles in the system such ag&dministrator and Employee or as an
Employee and Substitute, you will be able to sdleetrole you need at the top right side

of the screen just below the Profile, Help, anchSogit options -

Profile = Help = Sign Out

!Employee %Subsﬁtde
The Profile Menu at the top right side of the soree

Profile *+ Help  Sign Out

Information
Upcdate Email
Change Password

Will allow you to:
* View the status and address in your profile
Add or modify the email address in your profil&ehool Board email address

ONLY
» Change your Password (PIN)

The Help Menu provides you with access to an Eng®#dyser Guide you can elect to
view online or download and even print as well @seas to training videos to assist you

in navigating the system (check back often as nieos will continue to be added) —

Profile * Help *  Sign Out

Employes User Guide
Widen: Logging in on the Web
Wided: Mavigating and Profile Updstes

If you experience any difficulty accessing the eystor have questions pertaining to
your profile, please do not hesitate to contact the

SmartFindExpress Help Desk at 519-663-2088 Extenss209.

August 2011

To All Substitute Employeesf the London District Catholic School Board:
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We are excited to announce that we have upgradedtBimiExpress (SFE), our
automatic employee absence/substitute calling sydtethe latest and greatest version!
The new version we have transitioned to is veryilamio what you are accustom to
using, however, there are changes including a new. [The changes are designed to
expand absence and substitute management cagabiliti

The system will begin to call substitutes for aseignts beginning - September 5, 2011 —
6 PM.

The Log In Screen has a new look —

Welcome to SmartFindExpress!|

o) €5Choo0l
e ,SOLUTIGNS
=" SmartFindExpress*

Ifyou have not registered with the SFE system, please call
E - B88-321-12340 andwhen prompted for your aceess ID and
your PIN, use vour Employee 1D followed by the " key.

Please click on the fallowing link to view the "How to Access
SmartFindExpress Video".

Please make sure to update your email address in your
profile to receive impartant messages and recaver your PIRI

Questions? Call (2= « 407.123.1234 & 0r Email me: Rosanne

Brown ‘ User ID

J Password

Trouble signing in?

—
-

Your Home Page is very similar to what you are feanwith, however the menus have
been moved from thieft side of the screen to acrofise top of the screen —

ey €5ChoO0l
~—- SmaﬁFindExpré'ss‘.

Profile *  Help ~  Sign Out

Home Schedule v Available Jobs Review Assignmerts.

Home

Welcome Karen Anderson Todayis Movember 16, 2010 3:06 PM

Flease make sure to update your email address inyour profile to receive impartant messages and recaver your PIN!
Questions? Call “Z= ~ 407.123.1234 & or Email me: Roganne Browh
Substitute Announcements

Please click on the following link to access the Subs#itute Training for SmartFindExpress. The Substitute Training is approximately 30 minutes in length.
SmarFindExpress Training - Substitute

If you have multiple roles in the system such a&mployee and Substitute, you will be
able to select the role you need at the top riiglet of the screen just below the Profile,
Help, and Sign Out options -

Profile * Help  Sign Out

Select Role: ! Employes Qéi Substitute
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The Profile Menu at the top right side of the soree

Profile * Help~ Sign Out

Infarmation
Update Email
Callback Mumber
Change Password

Will allow you to:
* View the status and address in your profile
* Add or modify the email address in your profile
» Change your Callback Number
» Change your Password (PIN)

The Help Menu provides you with access to a Sulistiser Guide you can elect to

view online or download and even print as well @seas to training videos to assist you
in navigating the system (check back often as neos will continue to be added) —

Profile - Help = Sign Ourt

Substitute User Guide
Yideo: Logging in on the Wik
Yideo: Mavigating and Profile Updates

If you experience any difficulty accessing the eystor have questions pertaining to
your profile, please do not hesitate to contact the

SmartFindExpress Help Desk at 519-663-2088 - Extarnd3409.
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