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GUIDELINESFOR RESEARCH REQUESTS
Policy

The London District Catholic School Board (LDCSB)committed to developing and
implementing programs and practices that are ecelased, research informed and aligned with
Board strategic priorities. In recognizing the \eabf conducting educational research and
evaluation studies, the LDCSB supports research/atian proposals from staff, as well as from
external institutions, agencies and individuald.idternal and external research and evaluation
studies involving students and/or their parentd/@neducators need to be reviewed and approved
by the Board’s Research Advisory Committee (RAG)/anAdministrative Council.

Requests to conduct research and evaluation stindiles schools and/or at the system level must
be made in writing to the Director of Educatiorher designate. A complete and detailed research
proposal (see below) submitted by the principagstigator is required. The full proposal will be
reviewed and evaluated by the Research Advisoryr@ittee and/or Administrative Council and
with a recommendation to the Director or her desligrio either approve or deny the research
proposal. In light of our partnership with the Réigwf Education and King’'s College of the
University of Western Ontario, an expedited reviatocol has been established. Expedited
reviews are conducted for research requests that wenimal risk to participants and have
approval from another institutional Research EtBioard. Examples include research projects that
are part of university course work and have recea@roval from a Faculty or Departmental
ethics review committee. In reviewing research est the Research Advisory Committee abides
by the guiding ethical principles outlined in @anadian Tri-Council Policy Statement Ethical

Conduct for Research Involving Humans. The Research Advisory Committee strives to relader
decision to approve or deny a research requesiniitio weeks from the date the research request
was received.

Participation of a particular school in a reseamwtl/or evaluation study is also contingent upon the
written approval of the school principal. Paremts @nsulted whenever research and/or evaluation
projects involve their child and may exempt thdiilct from participating. All research and/or
evaluation projects involving children require weit parental informed consent

The Board reserves the right to monitor all redeartd evaluation studies undertaken within the
district including on-line surveys conducted bysalstaff.

Research Prioritiesfor 2008-2009

The following research topics are considered higpripy for the Board for the current school year:

e Inclusion » Cooperative Learning

» Effective Use of Data » Differentiated Instruction
* School Improvement Planning * Learning Blocks

» Teacher Collaborative Inquiry » Teacher Moderation

« Evaluation of Literacy/Numeracy Strategiess Use of Assistive Technology
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Resear ch Advisory Committee (RAC)

The purpose of the Research Advisory Committee ensure that research which is conducted
within the Board and it's schools is of high qualrotects the rights and interests of students,
parents, and educators, conforms to legal, ethigalscientific principles and standards, and is
congruent with the mission and values of the LonB@trict Catholic School Board. The Research
Advisory Committee serves as a consultative resofmcsenior administration, school-level and
system staff.

Member ship of Research Advisory Committee (RAC)

The core members of the Research Advisory Commpttieearily include the Superintendent of
Program, Assessment and Evaluation ConsultantrenBésearch and Evaluation Officer. Other
individuals (e.g., School Superintendents, Elenrgraad Secondary School Principals,
Coordinators, Senior Administrators, Teachers)attay be consulted on an ad hoc basis
depending upon the nature and focus of the prop@ssarch study.

Responsibilities

1. Reviews requests and proposals for conducting reis@ad evaluation studies involving
students, parents, and educators within the Lomstnict Catholic School Board.

2. Evaluates research proposals for ethical and sicoemterit, as well as relevance to the
mission, goals, and values of the London Distriath@lic School Board.

3. Upon careful review of the research proposal arsduative discussion, the RAC

recommends approval or denial of the proposal anthwunicates this decision and

accompanying rationale to the principal investigato

The RAC may also recommend suggestions to imptoeedsearch design and

methodology of the proposal that may make it mixely to be accepted.

Ensures that participant rights are protected afeysarded.

Identifies and addresses any real or apparenticoaflinterest.

Monitors the implementation of research and evaongtrojects.

Maintains a list of all active and ongoing reseaanld evaluation projects conducted within

the Board and submits an annual report to Admatist Council.
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Procedures

1. Principal applicant/investigator submits a compbetd detailed proposal including consent
form(s) in writing to the Director of Education loer designate.

The RAC may request the principal investigatortteradl a meeting.

The RAC will review and evaluate the research psapand recommend approval or denial
of the research proposal, along with suggestiomspoove the proposal.

An Appeal process will be considered by the RAC.

The principal investigator will be notified in wing by the RAC the Board’s decision with
respect to approval or denial of the proposal. déasion will be accompanied with a
rationale.
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Procedur es (continued)

6.

If approval is granted by the Board to conductghely, the principal investigator should
then obtain the written approval of principals wdgree to have their school participate in
the study (if applicable).

During the course of the study investigators aggeeted to keep the Board’s

Research Officer apprised of the study’sustaind progress.

If any change or changes are sought to the respanplosal, a separate request must be
made and approved by the Research Advisory Conmerbtéore any proposed change(s)
can take effect that impact how the study is cotetl any of the London District
Catholic School Board schools.

At the conclusion of the study, a report or preagoh stemming from the research
study should be submitted to the Board and/or @p#iing school(s).

Proposal For mat

Proposals, in general, should include detailedrmédion concerning the following:

1. Project title.

2. Names and qualifications of the principal and ceestigators.

3. Purpose(s), research questions and/or hypothesks pfoposed study.
4. Theoretical framework and review of the literature.

5.
6
7
8
9.
1

Participant population (ages, grades, settingspkasize etc.) and recruitment methods.

. Study design and statistical analysis procedures.
. Detailed description of the study’s methods an@ datlection procedures.
. School resources and personnel time required.

Timelines and schedules associated with the study.

0. Statement of possible risks, compensations, andfiteto the participants, the school and

the Board.

11. Description of the data and/or information to bé&aoted.
12. Safeguards regarding participant confidentialitg anvacy including data access, storage,

use and destruction.

13. Copies of all instruments, surveys, questionnanafg forms etc., to be used in the study.
14.Copies of all consent forms and accompanying dootetien.

Informed Consent

Informed consent is required if:

v Students, parents and/or educators will be askedmplete a questionnaire, survey or other
measure and/or complete a task that they woal@omplete within normal educational
requirements.

Vv Information will be obtained from a student’s sohrecord.
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Informed consent should be obtained in written famd in the language the prospective participant
is fluent in The language used in the consent form should bglsiamd direct. Scientific terms and
legal phrases should be avoided. Ideally in tret faragraph the consent form should contain an
invitation to participate in the study and an at¢aepe clause worded in the first person. All
research and/or evaluation projects involving stisleequire written parental/legal guardian
informed consent.

A consent form should contain the following infortoa:

Name of the principal investigator(s) and contdaine numbers for answering questions or
raising concerns.

Purpose(s) of the study.

Basis on which participants are to be selected.

Description of methods/procedures and their ardieig frequency and duration that will
involve the participant(s).

Anticipated risks, consequences and benefits ostilndy and of subject’s participation.
Safeguards and provisions regarding participamtgidentiality of data/information.
Invitation to the participant to withdraw from teudy at any time without explanation or
sanction for doing so.

Statement regarding whether participants will reeeesults of the study, as well as
publication of results.

Additional requirements and information regardinfprmed consent can be obtained from the
Canadian Tri-Council Policy Satement Ethical Conduct for Research Involving Humans.

Resear ch Application Evaluation Criteria

Recommendation for approval/denial of a researghicgtion will be guided by the criteria
specified below:

Ethics clearance from a Research Ethics Board.

Agreement/approval of Administrative Council.

Agreement/approval of the school Principal.

Scientific merit (i.e., design and methodology @wni to acceptable standards).
Relevance and worthiness to Catholic educatiorsioms goals, and values.
Educational benefit and utility of the study.

Minimal risk to students, parents and educators.

Minimal burden to students, parents and educaspsagally in light of other research and
evaluation projects.

No undue interference with instructional program.

Rights of all participants are protected.

Participant confidentiality is safeguarded.

Resource implications within the Board and schools.
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For more information and/or questions about coridgatesearch within the London District
Catholic School Board please contact:

Terry Spencer

Research Officer

London District Catholic School Board

Catholic Education Centre

5200 Wellington Road South, London, ON N6E 3X8
Mailing Address: P.O. Box 5474, London, ON N6A 4X5

Telephone: (519) 663-2088 Extension 42114
Fax: (519) 663-9250

E-mail: t.spencer@ldcsb.on.ca
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